	[image: image1.png]Science & Technology
W@ Facilities Council





	


APPLICATION FOR EXCEPTIONAL OVERSEAS FIELDWORK COSTS FOR LONG TERM ATTACHMENT FOR STUDENTS ON TRAINING GRANT (TGs)
Departments who hold STFC TGs for quota studentships starting in the 2010 academic year may apply for additional funds for students who will undertake long term attachments to overseas facilities.  A long term attachment is a single visit of 120 days or longer duration.
For students allocated for take up in October 2010, applications for LTAs must be made by 31 March 2011 and should give details of the estimated requirements and costs over the full period of the award, subject to the regulations indicated in the 2010 Studentship Handbook http://www.stfc.ac.uk/Funding%20and%20Grants/12032.aspx and guidance on estimating costs given on this form.   Applications must be supported by a scientific case.
It will be the responsibility of the Department/University to manage the allocation and reimbursement of these funds to students and suppliers of services in line with the University’s travel and procurement regulations.  
Confirmation of the level of approved funds will be sent to departments by 30 April 2011.  Reimbursement of funds will be on a claims basis and for actual costs incurred.  Payment of claims will be through the next quarterly payment due on the departmental TG.
DTG GRANT REFERENCE NO:-
     
DEPARTMENT:-

     
UNIVERSITY:-
     
	Facility or Country to be visited


	No of Students
	Give total duration (in days)for the number of LTAs requested


	Please check fund headings required
	No of other fieldtrips required whilst on LTA 

Please give details in case for support


	
	
	
	COLA
	Travel
	*Accommodation
	Language Course
	Personal Home Visit
	Removal Costs
	

	CERN
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	DESY
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Fermilab
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	SLAC
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Other (please specify)

     
	     
     
	     
     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


*Fermilab and SLAC only
SUPPORTING CASE 

Please provide a case for support, stating the purpose of the trips and why it is essential to the students’ training.  
The Science and Technology Facilities Council will contribute only in respect of projects that provide students with training opportunities not available in the UK.

     
	Authorised by:
	(Please enter your name in BLOCK CAPITALS)

     

	Signed:
	     


	Date:
	     


GUIDANCE NOTES ON APPLYING FOR LONG TERM ATTACHMENT (LTA) FUNDS
The table below shows the current maximum contributions STFC will provide:-
	FACILITY
	COLA per annum
	Travel
	Accommodation
	Language Course
	Personal Visit Home
	Removal Costs

	CERN
	£4,438.40
	£300
	Paid by CERN and invoiced to STFC
	£250
	£300
	£1300

	DESY
	£2,930.95
	£300
	€1,000.00
	£250
	£300
	£1300

	FERMILAB
	£4,800.00
	£600
	$950.00
	N/A
	£600
	£3800

	SLAC
	£4,500.00
	£700
	$1,700.00
	N/A
	£700
	£3800

	OTHER
	LTA approved funds will be calculated on the basis of the specified destination.


TRAVEL AND EXCESS BAGGAGE COSTS
The estimated costs of travel to a specific facility or site will be based on STFC rates for travel to Recognised International Facilities.  Travel should be by the cheapest and most direct route.  Receipts should be retained for all travel claims in line with the requirements of the university’s travel and subsistence rules.  The cost of a reasonable amount of excess personal baggage (maximum 1 cubic metre/35 cubic feet) is an allowable cost including insurance cover for personal LTA baggage up to a value of £3,000. 

COLA

The COLA contribution for London based LTA students will be reduced by £2,000 pro rata for the time on LTA.  

ACCOMMODATION

CERN

Supervisors should provide their plans for studentship attachments to the UK Liaison Office as soon as they are known due to increasing difficulties in finding suitable accommodation.  Individuals requiring a visa should take the necessary steps to have these issued in advance of their expected arrival date.  Individuals planning to bring private vehicles should contact the UKLO as transport can be an advantage in some areas.

DESY

The DESY Liaison Officer has advised that it would be beneficial if students endeavoured to arrive at the beginning of the calendar month.  Students arriving in the middle/end of a month will be accommodated temporarily elsewhere, as flats are available only from the beginning of a new calendar month.  All students starting LTA at DESY must obtain a European Health Insurance Card prior to departure from the UK.
SLAC

For students travelling to SLAC accommodation costs up to the following maximums:-

· SLAC Guest House -  from $63.00 per day + 10% tax

· Apartment Rental     - $1,700.00 per month - room only.

It is advisable for students to book a room at the SLAC Guest House well in advance of their visit http://www.stanford.edu/dept/rde/guesthouse/reservations.htm.

Receipts for accommodation must reflect a "room only" rate.  If the receipts submitted for reimbursement include meals, utilities or furniture rental Science & Technology Facilities Council reserves the right to reduce the rate accordingly.  Costs for meals, utilities, furniture etc. are provided within the weekly rate allowed for these visits.  Science & Technology Facilities Council would not normally expect students to stay in SLAC Guest House accommodation for more than 4 weeks maximum before renting an apartment.

Fermilab and Soudan

For students travelling to Fermilab and Soudan accommodation costs up to the following maximums:-

· Hotel - $85.00 per day - room only
· Apartment Rental - $950.00 per month - room only
Receipts should reflect a "room only" rate.  If the receipts submitted for reimbursement include meals, utilities or furniture rental Science & Technology Facilities Council reserves the right to reduce the rate accordingly.  Costs for meals, utilities, furniture etc are provided by Science & Technology Facilities Council within the weekly rate allowed for these visits.  Science & Technology Facilities Council would not normally expect students to stay in hotel accommodation for more than 4 weeks maximum before renting an apartment.
CONFIRMATION OF ARRIVAL

Prior to departure from the UK, it is the responsibility of the student to inform the CERN UK Liaison Office of their expected arrival date.   On arrival at any of the site facilities, students are required to register with the UK Liaison Office.  The Liaison Office staff will advise on expected code of conduct and safety issues at the facility and will also assist, if necessary, with opening a local bank account. 
	Telephone
	Fax
	Email

	00 412 276 76376
	00 412 278 22604
	uk.admin@cern.ch


LANGUAGE COURSES

Where it is necessary for a student to gain proficiency in a foreign language STFC will provide a contribution towards the cost of a short, concentrated language course which may be taken before 
or at the commencement of the LTA. Arrangements for attendance at such courses are the responsibility of the student/university.  
PERSONAL HOME VISITS
The cost of one return journey, by the cheapest and most direct route, between the place of study and home in the UK may be requested, for each approved year of an LTA.    This is in addition to the initial outward journey and final journey home.
INELIGIBLE COSTS ON LTAS

Excess insurance; transporting household effects etc; storage; local transport costs; passports and visas; text books for language courses.
IF YOU HAVE ANY QUERIES, PLEASE CONTACT:

Education, Training and Careers Section

Science & Technology Facilities Council

Polaris House, North Star Avenue

SWINDON, Wiltshire  SN2 1SZ

Tel:-  01793 442118

Fax:- 01793 442036

Email: studentships@stfc.ac.uk
 LTA1





Education, Training and Careers Section


Science and Technology Facilities Council


Polaris House, North Star Avenue


Swindon, Wiltshire SN2 1SZ


Telephone: + 44 (0) 1793 442118


Local Fax: + 44 (0) 1793 442036


Email: studentships@stfc.ac.uk
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